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SUMMARY
I am a CMA holder from the Institute of Management Accountants (IMA) with 6 years of professional experience in the capacity of Finance and Accounting with extensive knowledge and technical expertise in the financial accounting, budgeting, and management accounting fields.
I am known to be a knowledge curious person, a good listener who always asks questions, owns the necessary problem solving skills, never raise a problem without recommending the possible solutions, and is always accountable for his actions. Personality wise, I am a calm, focused, polite, self-managed, and assertive person. 

My objective is to ensure the availability of the accurate information at the right time, to add value to the decision making process.

There are many achievements in my records; the major two are the certificate of recognition and the thank you letter I received from WorleyParsons, and the CMA designation that I earned in less than a year time.

EXPERIENCE
WorleyParsons, Kingdom of Saudi Arabia
Worley Parsons Limited is world leader provider of professional services to the energy resources, and complex process industries. Its segments include Hydrocarbons, power, Minerals, Metals & Chemicals, and Infrastructure.
Company Website:   www.worleyparsons.com
	June 2014 – Present


	Project Accountant
Accountable for multiple projects’ Contractual Commercial Terms, Cost/Selling Rates, project Cost and Revenue, Invoicing, Profitability Analysis, Financial Risks, Cash Flow following are the major ones: Saudi Aramco, Saudi Electricity Company, SABIC, MA ‘ADEN.
Responsibilities:
· Assist Project Managers in the budget and rolling forecast preparation. 

· Read and interpret the client contracts, liaise with project controllers to develop the project work breakdown structure, define the tasks chargeability and billability.

·  Monitor project costs, and liaise with project controllers to ensure costs accuracy.

·  Generate project revenue against the billable costs, monitor the non-billable costs.

·  Review Projects’ Profit and Loss statements; compare the bottom line to the budget.

·  Analyze the cost and revenue variances; develop a flexible budget when necessary.

·  Report the variances and recommendations to the finance director. 

· Issue the invoices in Oracle according to the contract commercial terms, and as per the clients’ specific requirements if any.

·  Ensure the invoice delivery, collect the acknowledgements, and follow up on the unpaid invoices with both the client and the project managers in a way to prompt collections and resolve any technical issues or delays in payment.

·  Attend the project commercial review meeting, discuss project profitability, Invoicing and Collections issues with the relative project managers and management.


	Mar 2013 – June 2014
	Accounts Receivable Supervisor


· Successfully managed Accounts Receivable department through, hard work, leading by example, and continuous motivation of staff members and received a certificate of recognition in this regard.
· Boosted the cash flow thru collecting all the overdue amounts including long outstanding invoices (aged for more than 2 years with no project manager). 
· Improved the AR turnover and reduced the location DSO - Days’ Sales Outstanding.
· Initiated monthly reconciliations with the clients ‘records and enhanced the month-end process thru internal controls implementation.
· Efficiently managed AR activities: 50% reduction in AR staff members from 4 employees in 2011 to 2 employees in 2014.
	Sep 2011 –        Accounts Receivable Accountant
Feb 2013

	· Processed all AR related accounting entries into GL.

· Carried out monthly reconciliations of the Debtors, WIP, and Retention statement with Project Controls Dept. 

· Ensured the accuracy of the revenue captured, and reviewed all AR aging reports (Debtors, WIP, and Retentions).

· Collections: Ensured each invoice reaches its intended destination within the first week of every month, gets approved, and processed for payment according to the contractual payment terms. 


	May 2011 –        Treasury Accountant
Aug 2011

	· Fund Management: regularly ensured the funds are well distributed among the multi-currency bank accounts for payment purposes.
· Carried on monthly bank reconciliations for all bank account statements against the General Ledger ensuring the accuracy of records.
· Processed payments including petty cash, bank transfers, government payments, and checks.
· Maintained the weekly cash flow forecast thru liaising with Accounts Receivables and Accounts Payable team; and carried on the monthly discussions with our corporate treasury team.


	Jul 2009 – 
Mar 2011
	Management Accountant, IDS Group Holding, Lebanon

Budget preparation, Variance analysis, Performance Measures, Reporting, Internal auditing, and Inventory management and control.


EDUCATION
· Institute of Management Accountants (IMA): Certified Management Accountant (CMA) – United States – 24 April 2014.
· Lebanese American University (LAU): Bachelor’s Degree in Banking and Finance – June 2009.
TECHNICAL EXPERTISE / SPECIALIST COURSES
Computer Skills:

· Microsoft Excel – 6 Years – advanced user.
· ERP: Oracle Financial Systems (GBS) – 3 Years

·     Microsoft Dynamics Axapta (AX) - 4 Years

·                     Microsoft Dynamics Great Plains (GP) – 2 Years      
· Hyperion – 2 years
Internships and Certificates: 
· CPR, AED, and First Aid certificate – ASTC – February 2015

· Anti-Bribery Course – Trace – February 2015

· Worley Parsons: Certificate of Recognition - November 2013 
· Procurement Fraud Training - Worley Parsons - October 2013
· Talal Abou Ghazalah (TAGI) - IFRS and IAS - March 2012

· Credit Libanais S.A.L - Teller & CSR - June 2008

· BankMed S.A.L, Lebanon - Teller & CSR - July 2008
Languages: Fluent in spoken and written English, French and Arabic languages.
Extracurricular Activities: Member of WorleyParsons Health Safety, and Environment Steering Committee.
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